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College of Engineering
Engineering Foundation Sponsored Event


Department/Unit: 	________________________________________________________

Name of Event:	________________________________________________________

Date of Event:		________________________________________________________



Gross Receipts							$____________________

Total of any charitable contributions, gifts, and non-cash 
contributions received by the foundation for the event		$____________________

Total amount paid out as cash prizes					$____________________

Fair market value of any non-cash prizes paid or given out		$____________________

Expenses for rent or lease of property or facilities			$____________________

Food and beverage expenses, including catering			$____________________

Entertainment expenses, including labor and wages			$____________________

Total of all other direct expenses					$____________________



Name of person completing form:  ________________________________________________

Contact Info:  _________________________________________________________________


_______________________________ 	_____________________
Signature		Date


(COE internal form – Return to Engineering Foundation)
